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Book/Media Donation Policy

Purpose

Accepting gifts and donations is an important way for the public library to benefit from the
generosity of the community it serves. Gifts and donations of materials are reviewed using the
same criteria as purchases. The library will determine how to best incorporate such materials
into the existing collections. The library reserves the right to dispose of any gifts that are given to
the library. Materials not added to library collections may be used for programs or given to other
local organizations such as schools, senior centers, or Friends of the Library groups. Finally,
acceptance of any donation is ultimately at the discretion of library staff.

Guidelines
e Quantity
o Unless the Library Director approves, we will only accept one bag or small box at a
time.
e Materials Encouraged
o books (recently published preferred) in very good/excellent condition
CDs in very good/excellent condition

o

O

DVD's/Blu-rays in very good/excellent condition
o vinyl records in very good/excellent condition
e Generally Restricted Materials
o atlases/encyclopedias
o cassettes/VHS tapes
o magazines
o medicine, professional, science, and technology materials more than five years old
o Readers Digest condensed books
o study guides, textbooks, or workbooks
e Condition
o General rule: If you wouldn't buy or give it to a friend, think twice about donating it.
Condition matters - if your items have any of the following issues, they usually
won't be accepted:
m burnt
m dirty
m damaged/missing binding, cover, or pages
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m discarded library materials
excessive writing, markings, or highlighting
moldy
smelly
water-damaged



