BYLAWS
PLATTSBURGH PUBLIC LIBRARY
19 OAK STREET
PLATTSBURGH, NEW YORK

MISSION STATEMENT

The mission of the Plattsburgh Public Library is to serve the educational, cultural,
recreational, and inspirational needs of every citizen of the City of Plattsburgh. The
library believes that only through wide dissemination of knowledge and ideas can
we continue to maintain the well-informed citizenry which is essential to the
preservation of our democratic heritage. The library services a dual role as a
community library and as a central reference library for libraries serving the
Clinton, Essex, and Franklin County area.

ARTICLE I- NAME AND AUTHORIZATION

The name of this corporation is the Plattsburgh Public Library existing by virtue
of the provisions of New York State Education Law and by Permanent Charter
#1453 granted by the Board of Regents of the University of the State of New
York onJuly 1, 1901, hereinafter referred to as "the Library".

The corporation shall consist of the Board of Trustees hereinafter referred to as
"the Board"; its principal offices and library collections located at 19 Oak Street,
City of Plattsburgh, County of Clinton, and State of New York.

ARTICLE 1l - PURPOSE

The purpose of the Library is to provide public library service including
technology resources and digital literacy, to the residents, businesses and
governing officials of the City of Plattsburgh. In addition, the Library has been
designated the central library of the Clinton-Essex-Franklin Library System and
as such, provides similar public library services to residents of Clinton, Essex,
and Franklin Counties.

The purpose of the Board of the Library is to supervise management of the

Library; to appoint and evaluate a Director and management personnel to
manage the daily operation and affairs of the Library and grant them the powers
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necessary to do so; to exercise fiscal responsibility for the Library; and to
formulate Library policy.

ARTICLE ll1 - BOARD OF TRUSTEES
Section 1 - Composition

The Library shall be governed by the Board. In accordance with the Charter,
granted to the Plattsburgh Public Library by the Board of Regents of the
University of the State of New York, the Board of Trustees shall be composed of
not less than seven (7) and not more than thirteen (13) trustees. The Board is
made up of nine (9) voting trustees.

Section 2 - Duties of the Board of Trustees

The responsibilities of the Board are to appoint an academically and
professionally qualified Director who is equal to the demands of the situation; to
determine the policies of the Library and to ensure that policies are carried out;
to promote the services of the Library; and to secure adequate funds from the
City of Plattsburgh and other agencies and/organizations for the operation of the
Library.

Section 3 - Duties of Trustees

Attendance is expected at all regular meetings of the Board by Trustees.
Requests to be excused from meetings shall be submitted in advance to the
President of the Board, or his or her designee. Trustees will serve their role as a
member of the Board in conformity with policies adopted by the Board in regard
to conflict of interest and ethics.

All Trustees must comply with continuing education requirements outlined in
Section 260d of the New York State Education Law.

All Trustees must comply with the Sexual Harassment Prevention training
requirements in New York State Human Rights Law.
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Section 4 - Selection of Trustees and Terms of Office

The Mayor of the City of Plattsburgh shall elect each trustee with the consent of
the Common Council of the City of Plattsburgh. Trustee term of office will be five
(5) years.

The Board of Trustees may recommend individuals to the Mayor of the City of
Plattsburgh and to the Common Council for membership on the Board.

These Trustees must be residents of the City of Plattsburgh and at least eighteen
(18) years of age as of the date of appointment and maintain residency
throughout their term thereafter. Neither current employees, nor former
employees, of the Library shall be eligible for election to the board.

If a member is elected to serve an unexpired term of office, it shall not be
considered a full term of office. Therefore, the Trustee may serve two additional
terms. No trustee having served two (2) consecutive terms of five (years) each
shall be eligible for re-election to the Board of Trustees.

Section 5 - Vacancies and Removal

In accordance with New York State Education Law §226(4), any Trustee who is
absent for three (3) consecutive meetings without excuse accepted as satisfactory
by the Board shall be deemed to have resigned and the vacancy shall be filled in
accordance with the provisions in Section 4 Selection of Trustee and Terms of
Office herein.

Should a trustee resign or die prior to the expiration of his/her term, the Trustee
vacancy will be filled in accordance with the provisions of Section 4 Selection of
Trustees and Terms of Office herein.

The Board may remove a Trustee for misconduct, incapacity, neglect of duty,
failing to complete required trustee training or refusing or failing to carry into
effect the library's educational purpose. In the event information is brought
forward that a Trustee is engaged in behavior(s) that suggest that he/she should
be removed from the Board, he/she may be subject to a removal hearing
conducted by the Board in a Special Meeting called for that purpose upon at

least ten (10) days notice specifying the time and place of such hearing and a
description of the allegations.
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The President shall preside over such meeting as he/she would over any other
Board meeting. He/she will appoint someone to present the substance of the

allegations and the proof thereof and the Trustee will be permitted a full and fair
opportunity to respond.

Such a hearing is not a hearing on the record. Each Trustee shall have one vote.
A majority vote of those in attendance at any meeting shall carry the motion; a
tie vote shall lose a motion. The President, or presiding officer, shall have a vote
on all motions. Such hearing is not open to the public.

At the close of the hearing, if there is a determination that the Trustee is subject

to removal, a resolution in public session will be moved to a vote for the Trustee
to be removed from office.

Section 6 - Conflicts of Interest

No member of the Board of Trustees, nor the Director, nor any member of their
immediate families shall personally benefit financially from any transaction
made by or on behalf of the Library.

Section 7 - Resignation

A Trustee may resign at any time by giving a written notice of resignation to the
President of the Board. Unless otherwise specified in the notice, the resignation

shall take effect upon its receipt, and the acceptance of the resignation shall not
be necessary to make it effective.

ARTICLE IV - MEETINGS
Section 1 - Place and Time of Board Meetings

The Board will conduct regular in person monthly meetings at a time and place as
called by the President.

Section 2 - Regular Annual Meeting
The Board shall conduct an annual meeting during its regular meeting to be held
during the month of February at which Board officers shall be elected. Board

Offices for the Library shall consist of the office of President, Vice President and
Secretary.

Plattsburgh Public Library Board of Trustees Bylaws



Section 3 - Special Meetings

Special meetings of the Board may be called by the President or by the written
request of one-third (1/3) of the Trustees in office.

Section 4 - President

At all meetings of the Board, the President shall act as the chairperson and shall
preside over the meeting. However, in his/her absence, the Vice-President or
designated Trustee shall preside.

Section 5 - Freedom of Information & Public Notice

In accordance with Chapter 260-a of the New York State Education Law and
Article VIl of the Public Officers Law, the Board acknowledges its obligations to
conduct open Board meetings and committee meetings and to publicly
announce its meetings. With the exception of special meetings, public notice of
the time and place of a Board meeting shall be given to the public and news
media at least one week before such meeting.

Section 6 - Voting and Quorum of Trustees

Pursuant to Education Law Section 226(1) a majority of the whole number of
trustees regardless of vacancies shall be a quorum.

Each trustee shall have one vote. A majority vote of those in attendance at any

meeting shall carry any motion; a tie vote shall lose a motion. The President, or
presiding officer, shall have a vote on all motions.

Section 7 - Notice of Board Meetings, Adjournment

Regular meetings of the Board may be held with seven (7) days written notice at
such time a majority of the Trustees present, whether or not a quorum is
present, may adjourn any meeting to another time and place. Notice of the
adjournment shall be given to all Trustees who were absent at the time of the

adjournment and, unless such time and place are announced at the meeting, to
the other Trustees.
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Section 8 - Records of the Board of Trustees

All records of the Library and the Board, including Board minutes, shall be
maintained in a designated and secure office of the Library.

ARTICLE V - OFFICERS
Section 1 - Offices, Election, Term

All officers shall be elected at the Annual Meeting of the Board and shall be as
follows: President, Vice-President, and Secretary. The Treasurer is, by law, the
City Chamberlain and an ex-officio member of the Board. All officers shall be
elected to hold office until the next Annual Meeting of the Board. Each officer
shall hold office for the term of one year for which he/she is elected or until
his/her successor has been elected. Successor officers may be elected at a
special meeting of the Board as deemed necessary by the Board. All officers shall
have duties, powers and functions as hereinafter provided.

Section 2 - President

The President shall serve as chairperson of the Board; and he/she shall preside
at all meetings of the Board. He/she shall execute all authorized deeds,
instruments, documents, and contracts on behalf of the Library and in its name,
all of which shall be binding upon the Library. He/she shall notify the Mayor and
Common Council of any vacancies on the Board. The President, upon consent of
the Trustees, is authorized to appoint and remove committee members to
committees created by the President.

Section 3 - Vice-President

During the absence of the President, the Vice-President shall have all the powers
and functions of the chairperson.

Section 4 - Secretary
The duties of the Secretary shall be to ensure that a true and accurate account of

the proceedings of all Board meetings is properly maintained. If so designated by
the Secretary, the Administrative Assistant to the Director shall take the official
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minutes of each Board meeting. All minutes and records of this Board shall be
housed in the Library.

Section 5 - Treasurer

The duties of the Treasurer, who shall be the City Chamberlain as required by
law, shall be to maintain custody of all Library funds, including special funds as
well as local tax appropriations; to disburse such funds upon the receipt of
properly authenticated vouchers approved by the Director and the Board; and to
submit to the Board an annual report at year end.

ARTICLE VI - COMMITTEES

Section 1 - Committees

The President shall have the power to appoint committees as needed. The
President, upon consent of the Trustees, is authorized to appoint and remove
committee members. A Chairperson for each committee shall be appointed by
the President at the annual organizational meeting.

All committees shall make a progress report to the Board at each of its meetings.

No committee will have other than advisory powers unless, by suitable action of
the Board, it is granted specific power to act.

The President and the Library Director shall be, ex officio, a member of all
committees.

Section 2 - Executive Committee

The Board may designate from among its members an Executive Committee
consisting of at least five (5) Trustees for the transaction of routine business.

Section 3 - Finance Committee

The Finance Committee oversees the library's fiscal well-being, and prepares the
draft annual budget with the Director, and participates in the monthly claims
audit process.
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Section 4 - Bylaws Committee

The Bylaws Committee examines the library's bylaws to ensure compliance with
regulations and oversight. The committee recommends changes to the bylaws to
the board for consideration. The committee also provides interpretation of the
bylaws as needed.

Section 5 - Policy Committee

The Policy Committee works with the Library Director and staff in an ongoing
effort to keep the library's policies up to date through regular review and
development and recommendation of new policies relevant to community needs
when appropriate. The committee also provides interpretation of library policies
as needed.

Section 6 - Community Engagement and Development Committee

This committee is charged with cultivating community support, coordinating
comprehensive fundraising initiatives, and overseeing volunteer engagement to
further the library's sustainability and mission. The committee shall develop and
implement fundraising strategies to support the library's mission and operation,
advocate for the library's value to residents, local organizations, and government
bodies, and foster partnerships within the community to expand the library's
resources and visibility.

ARTICLE VII - DIRECTOR

The Director of the Library shall be considered the executive officer of the
Library and shall have sole charge of the administration of the Library under the
direction and review of the Board. The Director shall be held responsible for the
care of the building, grounds, and equipment; for the employment and direction
of the staff; for the efficiency of the Library's services to the public; including
oversight of digital and virtual services, for the operation of the Library under the
financial conditions set forth in the annual budget.

The Director shall be considered an ex-officio officer of the Board and shall take
part in their deliberations but shall have no vote. The Director will offer
professional and technical advice to members of the Board. The Director shall
attend all board meetings (except those at which his/her appointment or salary
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is to be discussed). Should the Director be unable to attend a board meeting,
his/her designee shall attend and take part in board deliberations.

ARTICLE VIit - SURETIES AND BONDS

Where the Board shall so require, any officer or agent of the Library requested
shall execute to the Library a bond in which such surety or sureties as the Board
may direct in an amount specified by the Board shall be delivered conditioned
upon the faithful performance of his/her duties to the Library, and including full
responsibility for negligence, malfeasance and accounting for all property, funds
or securities of the Library which may come into his/her hands.

ARTICLE IX - INDEMNIFICATION

Every Trustee, Officer, Director and staff member of the Library shall be
indemnified by the Library to the fullest extent that such indemnification may be
lawful under the New York Not-For-Profit Corporation Law, New York State
Public Officers Law 818, City of Plattsburgh Municipal Law and any and all
applicable governing laws. The foregoing right of indemnification shall not be
exclusive of any other right to which such person may be entitled.

ARTICLE X - CONSTRUCTION

If there be any conflict between the provisions of the Library Charter and these
Bylaws, the provisions of the Charter shall govern.

ARTICLE XI - AMENDMENTS

The Bylaws may be adopted, amended, or repealed at any regular meeting of the
Board with a quorum present and a two-thirds (2/3) vote of the Trustees.

Revised and Adopted Octobeﬂg_g , 2025

President, Board of Trustees

CH5h,

Vice-Presid\aﬁ?,/ B9a/rd of Trustees
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